
767 5th Avenue 
San Francisco, CA 94118 
 
March 25, 2015  
 
Ms. Alison Grey, Human Resources Manager 
Human Resources 
Twitter 
1355 Market Street 
San Francisco, CA 94103 
 
Dear Ms. Grey: 
 
I found the description for the Human Resources Assistant position at Twitter through USF’s DonsCareers job 
database. As a Politics major graduating this May, I have been expanding my HR experience as a Human Resources 
Intern for the past few months at Ideo Design in San Francisco. I am extremely interested in pursuing a career in Talent 
Acquisition and would enthusiastically welcome the chance to gain more experience and to utilize my previous 
experience in Human Resources to benefit Twitter, an organization I admire for its widespread influence in today’s 
modern world. I am an avid user of Twitter for both news related to my academic work and social interests. I have 
studied Twitter’s influence on many major political events including various social movements domestically and 
internationally, and the future of Twitter is something I would love the opportunity to be an active participant in. I also 
believe my distinctive social justice background would be highly beneficial to the Twitter HR department.  
 
With broad experience in career services and human resources, I believe I am an ideal candidate for this position. 
Additionally, I bring a unique perspective from my work in social justice. As Human Resources Intern at Ideo Design, 
I am gaining extensive experience in the administrative aspects of HR. My daily tasks include approving PTO for 
employees and managing new hires and terminations on Excel spreadsheets and in databases such as FileMaker Pro, 
ADP, SAP and Microsoft Visio. I also have experience with office scheduling for Frog’s Talent Acquisition Partner. 
Throughout my time at the University San Francisco Career Services Center I have served in a number of roles. As a 
Student Assistant, I utilize excellent customer service skills as the first point of contact in the office and perform 
various clerical duties, including scheduling using Google Applications. I also acted as On Campus Recruiting Student 
Assistant, a role in which I worked with students, employers and my supervisors to maximize student employment 
opportunities and maintained our NACElink job database. As a Career Planning Peer Counselor I work in a para-
professional role to advise students and alumni on resumes, cover letters and general career questions. My experience 
as a peer counselor has ensured exceptional interpersonal and communication skills, familiarity with confidentiality, 
and professionalism. Furthermore, I collaborate with a team of four to brainstorm marketing ideas for on-campus 
events and competitions.  
 
I am an extremely passionate, independent and creative team player, qualities I have successfully incorporated into all 
of my previous positions and would love to integrate into the Human Resources Intern position at Twitter. As a Politics 
student I have developed excellent research and writing skills pertaining to many different areas including politics, 
sociology and economics. I have maintained an on-campus job, internships, babysitting and a full course load during 
my time in school, and I am extremely reliable and detail-oriented with experience in time management. I trust that my 
immense skills and previous experience have prepared me for this opportunity to become an asset to Twitter. 
 
The possibility of working for Twitter is very exciting! I am available full time beginning June 1st 2015 and would love 
the chance to meet with you in person to further discuss my qualifications. Thank you for your time and consideration. 
 
Respectfully,  
 
Carrie Bradshaw 
(212) 789-6787 
cbradshaw@dons.usfca.edu  


