
Printing Emails with attachments  

1. Open the Email which needs 
to be printed and tap on the 
Forward button.

4. In the address field enter:

printbw@office.usfca.edu for Black & 
White printing. Or, 
printcolor@office.usfca.edu for color 
printing. 

5. Hit Send!!

Note: Pharos will create a separate print 
job for the attachment and the email. If 
you wish to print the attachment only, 
you can delete the email job at the MFP 
device or by deleting via the Pharos 
Print App. 
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Printing Email without Attachment

1. To Print an Email without the 
attachment, prepare to 
forward the Email to either 
printbw@office.usfca.edu or 
printcolor@office.usfca.edu
as before.

2. Prior to tapping send, tap the 
X located at the bottom right 
of the attachment to delete 
the document. 

3. Hit Send 
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Printing Other File Types

1. Open the file you wish to 
print and tap on the share 
icon.  

2. From the menu options, 
select Share.



3. From the Share options 
select the your preferred Email 
option. 

4. In the address field enter:

printbw@office.usfca.edu for Black & 
White printing. Or, 
printcolor@office.usfca.edu for color 
printing. 

5. Hit Send!!
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