University of San Francisco | Accounting & Business Services
New Fund Request


Please answer the following questions about this new fund request and attach all pertinent information.

1. What is the fund title?


2. Which Org Code will be used with this fund?


3. Why is a new fund code needed?


4. Is this a recurring or one-time activity?


5. What is the primary use of this fund?


6. What are the major revenue sources?


7. Will there be any gifts posted to the fund?


8. What types of expenses will be charged to this fund?


9. What is the annual estimated budget?


10. What are the restrictions placed on the use of funds, if any?


11. What are the reporting requirements by grantor, donor, or other external entity, if any?


12. Is there a requirement to return unspent funds to the donor or grantor?

13. Attach additional related information, if applicable.

14. List the full name and USF email of users who need access to this fund.

Completed by: (Name, Title, Department)

Approved by: (Name, Title, Department)
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	Default Program

	
	
	
	


      Fund Assigned By: ___________________________________________________    Date:  ___________________________

                                                  Signature
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