University of San Francisco

Responsible Conduct of Research

Training and Certification Requirement

Responsible Conduct of Research (RCR) training is required by the National Science

Foundation in response to federal guidelines for ensuring the responsible and ethical conduct of research.

At University of San Francisco, it is the policy that all faculty and students working on research grants must complete Responsible Conduct of Research (RCR) online training.  In addition, the University must certify that the institution in its entirety is familiar with applying the procedures for the responsible conduct of research. Faculty who are supervising students working on research grants must be familiar with these procedures to ensure that students are applying them.

The University’s Center on Materials and Devices for Information Technology Research

(CMDITR) online RCR tutorial is accessible via the Ethics CORE Web site.

There are three modules in the tutorial:

· Rights and Obligations

· Collaboration, Communication, and Grants Management

· Intellectual Property

Each module takes about 30 minutes to complete and is divided into sections. You do not have to complete all of the sections in one sitting: The system will track each section you complete, so the next time you log in, you will be able to start where you left off.

You will need to register with Ethics CORE to complete the modules:

1. Click on the following link:  http://nationalethicscenter.org/register

Complete the fields and click the “Create Account” button.

Ethics CORE will e-mail you an e-mail confirmation message. You must confirm receipt of this message to activate your account.  If the message doesn’t appear in your Inbox, please check your Spam folder.

2. Once your account has been activated, proceed to the New User Registration page:

https://nationalethicscenter.org/index.php?option=com_rcrtutorial&view=newuser

Log in as directed.

From the “What Group are you affiliated with?” pulldown menu, choose “University of San Francisco.”   Ignore the multiple group affiliation option, and click the Register button.

3. You will be taken directly the CMDITR RCR Modules table of contents page:

http://nationalethicscenter.org/index.php?option=com_rcrtutorial&view=toc

For each module, start with the Introduction section and navigate through the sections using the buttons at the bottom of the page. All sections except the Introduction conclude with a quiz.

When you have completed all three modules, you will see a “Congratulations!” message at the top of the table of contents page. 

When you see this message, please notify your PI via e-mail that you have completed the training.  Upon receipt, your PI should notify the RCR Administrator via e-mail that you have completed your training. The RCR Administrator will log into the system periodically and follow up with trainees who have not completed all of the modules.

Questions? Please contact RCR Administrator at grants@usfca.edu. 
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