
Printing emails and attachments  

1. Open the Email which needs 
to be printed and tap on the 
Reply options button.

X

2. Select the forward 
option. (Note: Do not 
select the Print option.)



4. In the address field enter:

printbw@office.usfca.edu for Black & 
White printing. Or, 
printcolor@office.usfca.edu for color 
printing. 

5. Hit Send!!

Note: The default setting for both 
addresses is for single sided 
printing. See Pharos Print 
instructions to change.

Printing attachments only

1. Open the 
attachment that 
needs to be printed 
by tapping on the 
document. 

3. You will be 
prompted to 
determine 
whether or not to 
Include 
attachments.  
Selecting Include 
will create a print 
job for the 
attachment. 
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3. When the list of available 
actions appear, tap on the 
Mail Icon. 

4. In the address field enter:

printbw@office.usfca.edu for Black & 
White printing. Or, 
printcolor@office.usfca.edu for color 
printing. 

5. Hit Send!!

2. Tap on the IOS action 
button. 

Note: The action button may 
appear in different locations 
based on app, IOS version or 
device. 
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Printing from Apps
1. Similar to Printing an 

Email attachment, 
locate the Action 
Button

2. When the list of available 
actions appear, tap on the 
Mail Icon. 

3. In the address field enter:
printbw@office.usfca.edu for Black 
& White printing. Or, 
printcolor@office.usfca.edu for color 
printing. 
4. Hit Send!!

Note: Applications must use supported file 
types in order to utilize Mobile Print. For 
applications which do not use supported file 
types (I.E. a web browser), you must first 

convert the file to a PDF prior to printing. 
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