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CHANGE THE WORLD FROM HERE







Job Description Template
Human Resources policy requires that Compensation review and grade all new jobs. Additionally, Compensation must review and grade all job with changes or that have not been reviewed in the last two years. 
Union Type (if applicable):   FORMDROPDOWN 

Scheduled Hours:      .
Is this position grant or restricted money funded?  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
Hiring Manager:       . 

Hiring Manager’s Title:        

Campus Location/Remote Worker:  FORMDROPDOWN 


About USF: Listed on Career site
Division/Department Overview (Optional): This section should contain up to 4 to 5 sentences specifically about your division or department.
  Enter text here   
Job Summary:  This section should contain up to than 4 to 5 sentences. This should be a general statement on overarching responsibility of the position and why the position exists.
  Enter text here   
Essential Responsibilities
	HR Use Only
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	Other duties as required

	Right click on number to update total %
	0.01%
	


Qualifications:
·  FORMDROPDOWN 
  degree  FORMDROPDOWN 
  in      
·         years of experience in       
Additional Qualifications:

·      
·      
·      
·      
·      
·      
·      
Required Licenses/Certifications
·      
Additional Skills, Knowledge & Abilities needed for position
·      
·      
·      
·      
·      
·      
·      
	Physical Requirements
	0-24%
	25-49%
	50-74%
	75-100%

	Seeing
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Hearing
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Standing/Climbing/Mobility
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Lifiting/Pulling/Pushing

Pounds:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Grasping/Feeling/Touch
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Work in climate weather/outdoors 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Any other physical requirements.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Operating Motor Vehicles 
	Yes    FORMCHECKBOX 


	No  FORMCHECKBOX 

	If yes, what type?      

	Travel: If yes please describe if travel to other offices, other worksites, overnight, how often, and duration of travel below.
Between sites and to conferences
	Yes    FORMCHECKBOX 


	No   FORMCHECKBOX 

	Percentage of time      

	Overtime, nights, weekends, holidays, shift work
	Yes    FORMCHECKBOX 

	No   FORMCHECKBOX 

	If yes, please explain      

	Exposure to blood borne pathogens
	Yes    FORMCHECKBOX 


	No   FORMCHECKBOX 



Home Internet Required:   FORMCHECKBOX 
Yes    FORMCHECKBOX 
 No
Work Environment (Office, lab, field, classroom, etc.):      
Scope of Position: This is a required section
	Direct Reports: Yes  FORMCHECKBOX 
 No   FORMCHECKBOX 

	If yes: how many and titles of positions:      

	Leadership responsibility: Does this position lead a team, a department, a division, a project?  Yes  FORMCHECKBOX 
 No   FORMCHECKBOX 

	If Yes please explain:      

	Fiscal responsibility:  

Does this position have ownership for managing a budget? Yes  FORMCHECKBOX 
 No   FORMCHECKBOX 

	Amount of budget?       .
Is this the budget for their individual department, the project, division?  Please be specific.      

	Decision Authority:  (Choose Only One
Level of independent decision making.
	 FORMCHECKBOX 
Decisions need to be approved by others

 FORMCHECKBOX 
 There are procedures in place to facilitate decision making i.e. decision trees or flow charts

 FORMCHECKBOX 
Are able to make decisions that may influence others. i.e. changes in procedures/policy within area of responsibility without prior approval.  Please provide some examples of the type of decisions that can be made.      





	For Compensation Use Only

	Job Profile
	Salary Grade
	Exemption Status

	     
	     
	     



